
Reclaim Hosting: 
Introduction & Set Up

Reckonings Summer Institute 2023By: Claire Lavarreda and Kristin Okland



What is Reclaim Hosting?

● Hosting is the process of housing, 
serving, and maintaining files for 
a website. This can be done 
locally, institutionally, or via 
larger servers.

● Reclaim Hosting was founded in 
2013, providing educators and 
institutions an easy way for 
students to control and own their 
domains and web hosting for 
digital projects/identities. 

● This service is not free, but you 
may find it worth using. 



What are some terms I need to know?

● Domain: a domain name is the unique URL that leads to a website. 

● Navigation: the way a user moves through your website using menus, 
buttons, and links. 

● Menus: the collection of hyperlinked pages used to navigate through a 
website. Menus are usually located at the top of a website or on the left 
or right side of the webpage. 

● cPanel – this is where you will access most of your website’s features, such as 
editing it, uploading media, installing new features, and so on.



What makes Reclaim Hosting different?

● Free services like Wix, 
Wordpress’ free hosting, etc. 
attach their own domain name 
to your website and force the 
display of ads. With paid 
hosting, you get your own 
domain name, no ads, and 
much more storage space and 
control over your web 
presence. 



Okay, I’ve got the basics. Now show me!

● https://www.loom.com/share/5c9e901114ac4bae916bf885bfe4d4
06 

https://www.loom.com/share/5c9e901114ac4bae916bf885bfe4d406
https://www.loom.com/share/5c9e901114ac4bae916bf885bfe4d406


Setting up a Reclaim Hosting Account: Tutorial
First, we will need to navigate to https://www.reclaimhosting.com/ 
Once you are on this page, go ahead and click ‘sign up.’

https://www.reclaimhosting.com/


Setting up a Reclaim Hosting Account: Tutorial
You will need to select a ‘plan’ for your website. Here, I have selected the $100 
USD per year plan because it offers the most storage, and I will be hosting a lot 
of images. I am also registering a domain nam. .com (dot com) domains cost $15 
USD through Reclaim Hosting. You need both a domain name and a host service 
(like Reclaim Hosting) if you wish to manage your own website that is ad-free, 
uses your own domain name, has more storage, etc. 





Setting up a Reclaim Hosting Account: Tutorial
A note on domain names

Domain names are how visitors will find your website: google.com, northeastern.edu, 
and so on are all domain names. 

What domain name you should pick will largely depend on the availability of the 
name. You could find that the domain name you want is taken, so you may need to 
register (buy access to) mycoolwebsite.com instead of mywebsite.com 

You generally register a domain for at least one year. Domain names can range 
from 5 dollars to thousands of dollars a year to renew, but most .com names cost 
around 15 dollars a year. Renewing a domain name means you pay to maintain that 
domain name for another year. You can never truly ‘own’ a domain name. 

You can buy as many domain names as you want, but note that once you pay for the 
domain, you cannot obtain a refund. 

 



Setting up a Reclaim Hosting Account: Tutorial
Once you have picked a domain name and a hosting plan (which are completely 
up to you and your needs!), enter your payment info and personal details and 
click the checkout button. Please click this button once and give the page a few 
seconds to process everything, as sometimes it can appear that the website is 
lagging but it is not. You will then be presented with an order confirmation 
screen: 



Setting up a Reclaim Hosting 
Account: Tutorial
Check the email you used to sign up 
with Reclaim Hosting. You should 
see an email from Reclaim: go ahead 
and open it. You will see that near 
the bottom of the message, there is a 
username and password. Reclaim 
will generate a username and 
password for you to log into cPanel, 
which is where you will make 
changes to your website. Please do 
not delete this email,  and please 
write down the info in the email. 
You will log into Reclaim Hosting  
and your cPanel with a different 
username and a different password.



Setting up a Reclaim Hosting Account: Tutorial
Let’s go back to Reclaim Hosting and look at our new account. You should see a 
screen similar to what is depicted below: 



Setting up a Reclaim Hosting Account: Tutorial

At the top of the page you will see a menu. If you click the ‘domains’ button, a 
menu will appear. Click the first link, ‘My Domains’. 



Setting up a Reclaim Hosting Account: Tutorial

You will be brought to a page that should resemble something like the the image 
below, except you should see your domain name under the ‘domain’ column. 

Let’s now click on the ‘cPanel’ button on the page’s top menu, located to the left 
of the ‘domains’ link that we just clicked on. 



Setting up a Reclaim Hosting Account: Tutorial

Scroll down the cPanel page until you see the ‘Domains’ section. Click the first link, ‘Site 
Publisher’. We will be setting up a small webpage for your website, so that when people 
visit yourwebsite.com, they will be greeted by some text and images. 



Setting up a Reclaim Hosting Account: Tutorial
Site Publisher enables you to put a website up quickly by using a pre-made template. You 
can always go back and edit the information on this template, or even create a totally 
different webpage if you later choose to do so. Go ahead and select the domain you 
registered.



Setting up a Reclaim Hosting Account: Tutorial

After selecting your domain name that you want to put this template on, you will see a 
handful of pre-made templates to pick from. You can change your template as many times as 
you would like. Once you select a template, go ahead and click on it. 



Setting up a 
Reclaim Hosting 
Account: Tutorial

Now you can add some 
custom text to your new 
website, and change the 
colors if you would like. 
You do not have to enter 
in your full name as the 
prompt asks, but instead 
enter in the title of your 
project, for example. All 
of the fields you can add 
text to are optional; you 
can provide as much info 
as you would like to. 



Setting up a 
Reclaim Hosting 
Account: Tutorial

If you would like to input 
an email address for your 
project, enter it here. You 
can also add in the social 
media links if you have 
them and want them 
displayed. 

Once you are ready to 
publish this info to the 
Web, go ahead and click 
‘Publish’. Your new page 
will be live online!



Setting up a Reclaim Hosting Account: Tutorial
If you would like to create a page for your StoryMap JS project, this will involve creating an 
.html page. First you will need to return your cPanel page. 
Scroll down the page until you see the Files section.
Click the first link, File Manager. 



Setting up a Reclaim Hosting Account: Tutorial

You will now see a page similar to the one below. You will need to click on the folder in the 
left-hand column called public_html



Setting up a Reclaim Hosting Account: Tutorial

A menu will pop-up, as you to name your file. For this example, let’s call it storymap.html
If you choose to create more individual pages, for the purpose of this tutorial, you should 
always end your files with .html
So for example, text.html about.html contact.html 
You cannot call a file just ‘contact’, you must give the file the .html extension. 
You are already creating the file in the right folder, so now click ‘Create New File.’



Setting up a Reclaim Hosting Account: Tutorial

When you click ‘Create new file’, you may see a pop up like the one depicted below. You do 
not need to change anything here, so go ahead and click the ‘edit’ button in the bottom right. 



Setting up a Reclaim Hosting Account: Tutorial

You will be presented with a large blank screen with a menu at the top. You can ignore this 
menu for now, as we are just going to copy and paste some code into it.  



Setting up a Reclaim Hosting Account: Tutorial

If you have created a StoryMap JS project, you can click the ‘Share’ button in the top-right 
corner, scroll through the menu, and copy all of the text in the ‘embed’ section by highlighting 
all of the text and then either right clicking and selecting ‘copy’ or pressing the 
Control/Command key and C at the time.



Setting up a Reclaim Hosting Account: Tutorial

Return back to that blank file we created on Reclaim. Click anywhere in the large, white 
space, and paste the code (either right click and select ‘paste’ or press the Control and V keys 
at the same time). Now click the blue ‘Save Changes’ button.



Setting up a Reclaim Hosting Account: Tutorial

You should now be able to go to your URL bar and type in 
yourwebsitename.com/storymap.html 
Your StoryMap project should now be live online and viewable to other people! 



Reclaim Hosting: Further Resources

If you have any questions about your website, services offered, or issues 
that you may be encountering, reaching out to Reclaim Hosting is fast 
and easy. 

Reclaim Hosting also has many resources and guides readily available 
for reference, which may help fix your problem or answer your question. 
You can use the search bar to find information you are looking ofr. 

 If the documentation does not help, then sending Reclaim an email 
is part of what you pay for. 

https://support.reclaimhosting.com/hc/en-us 

https://support.reclaimhosting.com/hc/en-us


Thank you so much
for participating! 

We hope you enjoyed
this tutorial and presentation!


